
PPLICATION FOR RECORDS RETENTION SCHEDULE 
I 

. 
OFFICE OF THE SECRETARY OF S1aTE 

DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAGEMENT DIVISION 

-- At lan ta ,  Georgia 30371 I Application Nurnbr 

FOR -- AGENCY USE . 
Application Dare 

c - I____L---- -- . 
2. Person to Contact Working Title 

1. Aganw Address 
Georgia Dept. o f  Public Safety 
P .  0. Box 1456 

L t .  David Fielding Assisfant Adjutant  

FOR RECORDS MANAGEMENT LJSF 

.. 

73 --- 5 L.l7- A 
Date Received Date Cornplated 

- -- _ _  -.-._I -==- 
3. Action Requesed 4 

a. 0 Estabiisn Retect:on Schedule; record will continue to accumulate. 
b. 
c. 
0 Dispose of preseit accumulation; no further accumulation anticipated. 
d Amend Aiipliczt;cn No. AAsL- Checkone: 0 Change: 0 Superc2de: 0 Void 

4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 

. .  
..\TV?~:.- . 1 C;,rrent Yr 

6. Division and Of f ie  Function 
Law Enforcement Complaint File 

What i s  the funmion of the Division and the Office in which this record series i s  created? 

The Uniform Division i s  responsible for the patrol of s t ree ts  and highways of this 
s t a t e  t o  insure the safety of l ives ,  injur ies ,  and property, t o  investigate motor 
vehicle accidents, t o  be available for c ivi l  disorders or natural disasters ,  licensing 
o f  ci t izens t o  operate motor vehicles, suspension p r  revocation of license, accident 
investigation and computation of related s ta t i s t ics ,  requires un-insured motorists t o  
show financial responsibilities upon involved i n  an accident. Supervises motor vehicle 
inspection records and  d i s t r i b u t i o n  of motor vehicle inspection stickers and other 
documents and insure the safety of the Governor of the State of Georgia and his family. 

-- 
7. Record Series Description 

Documentsrelating to: Complaints regarding law enforcement i n  Georgia. 

This f i le contains the following documents (include form numbersand rir/es, if any): 
Attach samples of the file. 

lncludedare: Complaint l e t t e r s  regarding speed traps, unfair treatment by Police Officers, 
e tc . ,  investigation reports, i f  one was conducted,and reply t o  complainant. 

File i s  arranged: A1 phabet cal y by County and o r  'by town. 

- __-- _-.-I_ _I 

?How often arf records referred to which are; 
>~ is - 3. Monthly Referenu, Rate 

L.. 5 . - ,  , ~. .! 
One to six mo&hs oldOCCasionh1!&ven to twelve months old seldom ; Thirteen to twenty-four months old none 
twentyfive. months and older none ? . : . - I 

Letterhe grabvers 1 : -~ ~-: Legalr7ze drawers-'. _ -  ;Shelves : Other Iwecify) - 

, 

<'! , i 

I _- ~ 

-% t, - i .  An-Ra;;;bTcAccumula%n of Records . 
~ '+ 

c4 * -.. 



\ .  

:*c-~:- 

in another office or agency? 

ul-. 7 

1. Retention Requirements The following requires the series to be kept: 

years. d. Audit period -years. a. %ate Law L .  

b. Statute of limitation years. e. Administrative need 0n.e years. 
C. Federal law years. f. Federal refention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
3 ,  

, 

- 
2. ADoroved Disposition Instructions This aaeicv recommends that the f i l e  serfes be cut ctt a t  tnb end of each: 

52 Laiendar Year: C Fiscal year: C Otber W (1) tnen, 

__ vear(s); then 1 Hold in the current f i les area 
Transfer to local holding area. hold 

T' Transfer to  State Records Center; hold 

month(s1 - ,  

yearb); then 
year(s); then 

* % Destroy. 
1. ': Transfer to State Archives for permanent relention. ' 

3 Other (Specify) 

*Except for  complaints t h a t  were investigated, transfer t o  State  Archi ve.s for permanent 
retenti  on. 

These instructions apply to a l l  prior and future accumulations of the series. 

rgcney Headhsignee (Signature) I Date Recc#r Management Officer /Signature) Oate 

&-..a . 93k.b P e  \X\\b\% 'L 

lecommendations in para- 
raph 12 are approved. 
'I disapproved, anact, letter 
f explanarion.) 



. . - 1  i- .- * 
5 - + i  

OFFICE OF SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES & HISTORY 

RECORDS MANAGEMENT DMSIQN 

1 '* STATE Application for 

GEORGIA REC'ORDS DISPOSITION STANDARD 
OF . 

1. Applicatlon Date 

Nancy Hyatt 
"* Department of Public Safety . 

Georgia State Patrol - Administrative Unit 
P.O. BOX 1456 
Atlanta, Georgia 30301 

'. 

L 

r 
E 

7- ACTION REQUESTED 

RECORD WILL CONTINVJ TO ACi$UMULATE. . NO FURTHER ACCUMULATION ANTICIPATED. ~ 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS; 
~~ 

8. Earliest & Latest Dates of Series 
1961 - present 

9. Exact Series Title 
Law Enforcement Complaint File 

0. What is the function of the office in which this record series is created 
The Uniform Division is responsible for the patrol of streets and highways of this 
state to Xnsure the safety of lives, injuries, and property, to investigate motor 
vehicle.accidents, to be available for civil disorders or natural disasters, licensing 
of citizens to operate motor vehicles, suspension or revocation of license, accident 
investigation and computation of related statistics, requires un-insured motorists to 
show financial responsibilities upon involved in an accident. Supervises motor vehicle 
inspection records and distribution of motor vehicle inspection stickers and other 
documents and insure the safety of the Governor of the State of Georgia and his family. 

1. This file contains the following documents (include form numbers and titles, if any, and file arrangement): 
Documents relating to complaints regarding law enforcement in Georgia. 
complaint letters Fegarding.speed traps, unfair treatment by Police Officers, etc., 
investigative reports if one was conducted, and reply to complainant. 
File arranged alphabetically by county aed/o.r town. 

Included are 

- 

ATTACH SAMPLES OF THE FILE 
~ 

2. EQUIPMENT OCCUPIED No. of Drawers Cu. Ft. of Records No. of Drawers Cu. Ft. of Records 
- - ~ - 

Letter-size File Drawer8 2 & 314 4.13 112 ' -$ .75 
ANNUAL RATE OF ACCUMULATION 

I % 

In 0fficeC.s) In Storage AreaW 
Legal-she me Drawers Floor Space Occupied (Square Feet) 



a. . ,  - 
_________II__ ~~ ~~ i-_.... ~ ~.-_ ~~ -(.- - - 

~ -_ - I - _.~~.~~_II_ - ~ --.--=m 
' A  - 

' i E K  !NO 
1 

QUESTlONNAlRE Place an "x" in the Proper column. If answer is "YES," please explain 

13. Is this the Record Copy of the series? . Ex] ' [ 11 
,i 

7 S m a l l  por t ion  i n  Commissioner~'s r, ~ 14. Is there a duplication of this series in  another office or agency. 

15. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. [ 3 

' Confidential  - Available 16. Does the series contain classified information requiring security handling? 

17. Does the series initiate, amend or terminate agency policies and procedures? 

[ ' [ , 
[x]  

! 
off ice .  

[ X I  c 1 

1 [ X I  

[ X I  1 

[ 1 [ X I  

c -1 . J X I  

t o  Commanding Off'icer. and Adjutant only (Administrative Decision). . !  

~' 

18. Could the function be performed if the files were lost or destroyed? 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

._ ~~ - 20,~ Does the-~record. series~ provide datp a x i n p a  b a n  -EOP f i le? __ 
~ * 

21. Does the record series contain documentation produced as EDP printout? 

22. Has the Federal Government issued instructions governing retention/disposition of these files? 

1 [ X I  

c 1 [ X I  

23. Wi l l  there be a need for these records 10, 15 years from now? If yes, what? 
-' ' . [X I  c 1 

When - an ' inves t iga t ion  is ordered bv the  Governor oa any l a w  enforcement agency a l l  

value. 

~ ~~ -. ~--'': must be submitted t o  him t o  enable.kJmffo pake the  appropriate  decision. Histor ica  
24. %?8&%%TS. The following requires the files to be kept years: 

a. [ 1 STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ ] FEDERAL e. [ ] ADMINISTRATIVE f. [ X I  HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off a t  the end of each 

- [ X I  CALENDAR YEAR -[ ] FISCAL YEAR -[ ] Other then 

[ Hold in the current files area ..~.~~.. m o n t h ( s ) / . . 3 i t b ~ ~ ~ r ( s ) :  
[ 3 .Transfer to [ 3 State Records Center [ ] Local Holding Area; hold ............ year(+ 
.[ ] Destroy. 

[ 
[ ] Destroy immediately after cut-off. 
[ ] Other: (Specify) 

J 

Transfer tb State Archives for permanent retention. ~ ~ . - A -  ~ - . -~ ~ -I-~~ - --~- - - .~ ~- 

-- ---__A -I 
( $  ) concur ( ) nonconcur 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

- I___ \ - ~ h 
Attach Samples of the Series a v a n a g e m e n t  Ofnc .. \\\\I  ate I#/& 

~ 

!6. Recommendations 

State 

Records 

Committee 

Approved [ ] Disapproved 

[ h p p r o v e d  [ ] Disapproved 

[[Disapproved 

__ 

I 

~~ 

d A p p r o v e d  [ ] Disapproved 

~ 
~ ~~ 

. . .  . .  . -  . . . . . . . . 
. 4,;;. . 


